CareerPilot

Reasonable adjustments request template

Email you can send

To: the person who booked the interview
Subject: Interview adjustments for [role] on [date]

Hello [name],

Thank you for the interview for [role] on [date].

| am asking for a few changes so | can show my work fairly.
Please could you:

- send the questions, or the topics, in writing beforehand

- allow extra time if there is a written test

- use a quiet room, or keep the call free of background noise
- let me keep my camera off

- plan a short break if the interview is long

- send instructions in writing as well as saying them

| am happy to talk about what is practical for you.

Thank you,

[Your name]

Plain note on the law

Employers must make reasonable adjustments where a disabled
person would otherwise be at a substantial disadvantage.

That includes interviews. Reasonable depends on the change,
the cost, and the employer. This is a summary, not legal advice.

Not medical advice and not a diagnosis. Nancy Osazee, Founder.



